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CONTACT INFORMATION
Urban’z  Coast2Coast

Melvina Tucker

Toronto, Ontario

Urbanzcoast2coast@yahoo.com
(647) 268-4924
The hiring package is to be filled out and sent to:
Urban’z Coast2Coast
 C/O Melvina Tucker
1435 Woodbine Ave

Toronto, Ontario

M4C 4G8

If you have any concerns or questions – office hours are 9:00am-3:00pm Eastern Standard

Time

	Job Title: Independent Sales Representative
	Job Code: ISR


Position Overview 
As an Independent Sales Representative you have the flexibility to make your own hours within reaching our attainable goal every three-four weeks. There’s no limit to what you can earn selling Urban’z C2C products. As long as you have enough desire and ambition to get the job done you will soar within this business. In addition to establishing your own business you’ll be building new friendships along the way and gaining more experience on your own. 
Essential Job Functions

Creating customer bases
Establishing work ethic and routine
Selling Urban’z C2C various merchandise
Requirements

Meet our desired sales quota every three-four weeks
Committed and devoted when working for Urban’z C2C
Other Skills/Abilities

Internet Savvy
Good communication skills

NOTE:  This job description is not intended to be all-inclusive. Employee may perform other related duties as negotiated to meet the ongoing needs of the organization.
	Applicant Information

	Full Name:
	
	
	
	Date:
	

	
Last
	First
	M.I.

	Address:
	
	

	
Street Address
	Apartment/Unit #

	
	
	
	

	
	City
	Prov/State
	ZIP/Postal Code

	Phone:
	(         ) 
	E-mail Address:
	

	Date Available:
	
	Social Insurance No:
	
	Desired Salary:
	30% commission

	Position Applied for:
	Urban’z Coast2Coast Independent Sales Representative 

	Are you a citizen of Canada?
	YES

 FORMCHECKBOX 

	NO

 FORMCHECKBOX 

	If no, where is your current residence?
	

	Have you ever worked for this company?
	YES

 FORMCHECKBOX 

	NO

 FORMCHECKBOX 

	Any selling/retail experience?
	YES    FORMCHECKBOX 
   NO FORMCHECKBOX 


	Have you ever been convicted of a felony?
	YES

 FORMCHECKBOX 

	NO

 FORMCHECKBOX 

	

	If yes, explain:
	

	Education

	High School:
	
	Address:
	

	From:
	
	To:
	
	Did you graduate?
	YES

 FORMCHECKBOX 

	NO

 FORMCHECKBOX 

	Degree:
	

	College:
	
	Address:
	

	From:
	
	To:
	
	Did you graduate?
	YES

 FORMCHECKBOX 

	NO

 FORMCHECKBOX 

	Degree:
	

	Other:
	
	Address:
	

	From:
	
	To:
	
	Did you graduate?
	YES

 FORMCHECKBOX 

	NO

 FORMCHECKBOX 

	Degree:
	

	References

	Please list two professional references and one personal

	Full Name:
	
	Relationship:
	

	Company:
	
	Phone:
	(         )

	Address:
	

	Full Name:
	
	Relationship:
	

	Company:
	
	Phone:
	(         )

	Address:
	

	Full Name:
	
	Relationship:
	

	Address:
	
	Phone:
	(         )

	Previous Employment

	Company:
	
	Phone:
	(         )

	Address:
	
	Supervisor:
	

	Job Title:
	
	Starting Salary:
	$
	Ending Salary:
	$

	Responsibilities:
	

	From:
	
	To:
	
	Reason for Leaving:
	

	May we contact your previous supervisor for a reference?
	YES

 FORMCHECKBOX 

	NO

 FORMCHECKBOX 

	

	Company:
	
	Phone:
	(         )

	Address:
	
	Supervisor:
	

	Job Title:
	
	Starting Salary:
	$
	Ending Salary:
	$

	Responsibilities:
	

	From:
	
	To:
	
	Reason for Leaving:
	

	May we contact your previous supervisor for a reference?
	YES

 FORMCHECKBOX 

	NO

 FORMCHECKBOX 

	

	Company:
	
	Phone:
	(         )

	Address:
	
	Supervisor:
	

	Job Title:
	
	Starting Salary:
	$
	Ending Salary:
	$

	Responsibilities:
	

	From:
	
	To:
	
	Reason for Leaving:
	

	May we contact your previous supervisor for a reference?
	YES

 FORMCHECKBOX 

	NO

 FORMCHECKBOX 

	

	Disclaimer and Signature

	I certify that my answers are true and complete to the best of my knowledge. 

If this application leads to employment, I understand that false or misleading information in my application or interview may result in my release.

	Signature:
	
	Date:
	


Employee Information

	Personal Information

	Full Name:
	
	
	

	
Last
	First
	M.I.

	Address:
	
	

	
Street Address
	Apartment/Unit #

	
	
	
	

	
City
	Prov/State
	ZIP/Postal Code

	Home Phone:
	(         )
	Alternate Phone:
	(         )

	E-mail Address:
	

	Social Insurance Number or Government ID:
	

	Birth Date:
	
	Marital Status:
	N/A

	Spouse’s Name:
	N/A

	Spouse’s Employer:
	N/A
	Spouse’s Work Phone:
	N/A

	Job Information

	Title:
	Independent Sales Representative
	Employee ID:
	

	Supervisor:
	Melvina Tucker
	Department:
	N/A

	Work Location:
	
	E-mail Address:
	

	Work Phone:
	(         )
	Cell Phone:
	(         )

	Start Date:
	
	Salary:
	 30% Commission

	Emergency Contact Information

	Full Name:
	
	
	

	
	Last
	First
	M.I.

	Address:
	
	

	
	Street Address
	Apartment/Unit #

	
	
	
	

	
	City
	Prov/State
	ZIP/Postal Code

	Primary Phone:
	(         )
	Alternate Phone:
	(         )

	Relationship:
	


SALES REPRESENTATIVE AGREEMENT
Agreement between Urbanz Coast2Coast (Company) and ______________________ (Sales Representative).
Sales Representative agrees to: 
1. Represent and sell the Company's [check all that apply:]     √  products   ______ services, specifically described as: 

Clothing merchandise, (Women’s, Men’s, Children’s), CD’s and other accessories upon availability 

in the geographic area of _____________________________. 
2. Accurately represent and state Company policies to all potential and present customers and to also perform those duties assigned to them to the best of their ability.
3. Promptly mail in all leads and orders to the Company and to remit promptly to the company all monies paid upon completion of total sale of all merchandise.
4. Inform the sales manager of all problems concerning Company customers within the sales territory/state.
5. Inform the sales manager if the Sales Representative is representing, or plans to represent any other business firm. In no event shall sales representative represent a competitive company or product line either within or outside the designated sales area.
6. Maintain contact with the Company via telephone, e-mail, or other agreed upon means of communication with reasonable frequency to discuss sales activity within the territory/state.
7. Provide company 30-days' notice should the Representative intend to terminate this agreement. 
8. Return promptly all materials and samples provided by the Company to the Representative, if either party terminates this agreement.
 
The Company agrees to: 
1. Pay the following commissions to the Sales Representative:
(a) 30% percent of all prepaid sales, except as stated below.
(b) N/A percent of all credit sales, except as stated below.
2. Negotiate in advance of sale the commission’s percentage to be paid on all orders that the Company allows a quantity discount or other trade concession.

3. Provide the Sales Representative with reasonable quantities of business cards, brochures, catalogs, and any product samples required for sales purposes agreed upon between both parties. 
4. Set minimum monthly quotas after consultation with the Sales Representative.
5. Grant Representative 30-days' notice should the Company wish to terminate this agreement. 
 
In addition, both Parties agree: 
Commissions on refunds to customers or merchandise returned by the customer in which a commission has already been paid to the Representative shall be deducted from future commissions to be paid to the Representative by the Company.
This constitutes the entire agreement.
This agreement shall be binding upon the parties and their successors and assigns. Should either party terminate this agreement, employee agrees that payment in full to the date if termination shall fully satisfy all claims against the company under this agreement.
 
Signed this _____day of _________/2007.
 
COMPANY:                                                                   SALES REPRESENTATIVE:  
 
___________________________                   _____________________________
Signature                                                                                                 Signature
____________________________                 _____________________________
Print Name                                                                                              Print Name
ASSIGNMENT OF INCOME

FOR VALUE RECEIVED, the undersigned hereby assigns and transfers to Urban’z Coast2Coast, all rights to proceeds, income, profits or monies that shall be due, and the undersigned from the time of employment and thereon under a certain contract described as Urban’z Coast2Coast Independent Sales Representative contract included within this hiring package.

Failure to do so will result in termination and further steps to received monies owed to Urban’z Coast2Coast. Collection will follow if monies have not been received within two weeks of last day of employment; notification is indeed to be made four weeks before acquittal of your current position within our company.

Signed under seal this ____ day of _________, 2007

Signature:

_______________________________
_________________________________

Employee



                    Employer

CONFIDENTIALITY

In consideration of being employed by Urban’z Coast2Coast, the undersigned hereby agrees and acknowledges:

1. That during the course of my employ there may be disclosed to me certain trade secrets of the Company; said trade secrets consisting of:

a] Technical information: Methods, processes, formulae, compositions, inventions, machines, computer programs and research projects.

b] Business information: Customer lists; pricing data; sources of supply; and marketing, production, or merchandising systems or plans.

2. I shall not during, or at any time after the termination of my employment with the Company, use for others, or myself or disclose or divulge to others any trade secrets, confidential information, or any other data of the Company in violation of this agreement.

3. That upon the termination of my employ from the Company:

a] I shall return to the Company all documents relating to the company, including but not necessarily limited to: drawings, blueprints, reports, manuals, correspondence, customer lists, computer programs, and all other materials and all copies thereof relating in any way to the Company's business, or in any way obtained by me during the course of my employ.  I further agree that I shall not retain any copies of the foregoing.

b] The Company may notify any future or prospective employer of the existence of this agreement.

c] This agreement shall be binding upon me and my personal representatives and successors in interest, and shall inure to the benefit of the Company, its successors and assigns.

d] The unenforceability of any provision to this agreement shall not impair or affect any other provision.

e] In the event of any breach of this agreement, the Company shall have full rights to injunctive relief, in addition to any other existing rights, without requirement of posting bond.

Toronto, Ontario, Canada on _____/______/_2007



D          M               Y

_______________________________

Employee

______________________________

Employer

EMPLOYEE NON-COMPETE AGREEMENT

FOR GOOD CONSIDERATION, and in consideration of my being employed by Urban’z Coast2Coast, I, the undersigned, hereby agree that upon my termination of employment and notwithstanding the cause of termination, I shall not compete with the business of the Company, or its successors or assigns.

The term "not compete" as used in this agreement means that I shall not directly or indirectly own, be employed by or work on behalf of any firm engaged in a business substantially similar and competitive with the Company.

This non-compete agreement shall remain in full force and effect for 2 years commencing with the date of employment termination.

Signed under seal this ______day of __________, 2007
Employee_____________________

Employer ____________________

We are pleased to confirm your being employed by our firm in the position of Independent Sales Representative. You will report directly to Melvina Tucker, commencing with your start of employment. Your salary shall be 30% commission paid at every months end.

If you agree, these contracts sets for our understanding please sign the enclosed copy and return this whole contract to our office.

We look forward to your joining the company.

Urban’z Coast2Coast– (647) 268-4924

Yours truly,

_______________________________
       _________________

Employee



                          Date

____________________________________     ____________________

Employer




            Date

EMPLOYEE MANUAL RECEIPT ACKNOWLEDGMENT: form letter to be signed by employee to indicate he has received the employee policy and procedure manual and understands its effect

I have received my copy of the Urbanz Coast2Coast Employment Manual. It is my responsibility to read and understand the matters set forth in this Manual. It is a guide to firm policies and procedures.

I understand that no statement contained in this Manual creates any guarantee of continued employment or creates any obligation, contractual or otherwise, on the part of the firm. I will rely on any promises, statements or representations to the contrary only if they are in writing and signed by an authorized member of the firm’s management.

I understand and acknowledge that the firm has the right, without prior notice, to modify, amend or terminate policies, practices, benefit plans, and other institutional programs within the limits and requirements imposed by law.

Dated:____/ ______/2007
_______________________________________________

Employee Signature

Note: 
If you are serious about working with Urban’z Coast2Coast this application is to be filled out as soon as possible and sent back to us immediately. Within a two week time frame is when we are looking for applications to be mailed back to us after being sent out or downloaded from our website. 

Thank you

©Copyright Urbanz Coast2Coast 2006
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